How to write a CV

Your CV is often the first oppartunity you have to show you have the
right skills and experience for the job you're applying for.

Having worked with hiring managers from different industry sectors
and job seekers at various stages in their career we have reviewed
and advised on a wide-range of CVs,

Here you'll find hints & tips from some of our recruiters and
resourcers on CV writing.

We hope these will help you when preparing your CV.

For more information visit:

http://www.go-escape.com
or get in touch with us at ifoRqo-escape.com
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Make it clear

"Make it easy for recruiters & hiring managers to see your skills and experience.”
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Format & Layout

"You don't need to use complicated formatting in your CV. Keep
the layout simple and easy for the reader to find the information
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they need. "Tables can help display complicated P

information more easily."

"Using an unusual font or lots of

images may create issues for "Although there's not one correct layout for
others opening and using the CVs, it's advisable to follow the logical order
document”. seen in many templates”.



Double-check

"Always use spell-check and if
you're sending your CV in the UK

make sure it's set to UK English”
James' Tip

'Re-read everything.
Ask a friend to read over it too.

A fresh pair of eyes always helps!”
Michelle'sTip
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"While there's no hard & fast
rule many organisations &
recruitment database still

f Word."
B & "If you want to use PDF to
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particular you can always attach a
Word version as back up just to
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What's in 2 nama?

"Sending a CV from a "funny” ‘ . . ,
email address shouldn't impact on NAPPTOPWM'—&@&MMLQOM :
the success of your application.

But remember, you only get one lmcks-\juégmeut@cv.c.om ?
chance to make a first impression.

So what impression does your Profe.ssiouﬁ.l Chire~me.com ?
email address make?"
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Tallorad

"Remember you can have more

than one version of your CV...
..You can tailor your CV for each
application or perhaps have 2 or
3 versions focussing on different

skills & experiences”
Mj CVs: Cisa's Tip
Version |. Emphasising Techwieal Skills
Version 2. Foeussing on Engiveerivg Backgrouna
Version 3. Higk“gkﬁidg Management Experience



»2,2NA Finally

Our last piece of advice is to ask for feedback on your CV.
We're happy to provide our candidates with feedback and
advice on all aspects of the recruitment process including
CV writing.

So register on our website and speak with your consultant

http:// WIW. GO~ ESCAPE.COM

Good luck and if you have any tips you'd like to share, get
in touch and let us know.

info@go-escape.com
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